
ATTACHMENT A

UNIVERSAL CHART ORDER FOR PATIENT CHARTS

Universal Order for Patient Medical Record:

Most recent date on top, each section unless otherwise noted, i.e., progress notes will be in chronological order.

	Location
	Tab
	Includes
	Tab Color

	
	Clear Sheet Protector
	Face Sheet (top), General Consent

Physician’s Certification

Labels

PKU Form
	

	
	Clear Side Pocket
	White Card for placement of all chart stickers
	

	1
	Advanced Directives
	Living Will (top), Organ Donation (2nd sheet)

BH Info Release/Req

Infant Screening Parent Notice 

Consents
	Purple

	2


	Graphic & Anticoagulant
	Graphic Record (top)

Neuro Flow Sheet

Frequent VS flowsheet

Pain Mgt Fl Sheet (last)
	Clear

	3
	Doctors’ Orders
	Physician Orders

TPN

Restraints
	Medium Blue

	4
	History & Physical and Emergency Record
	H & P

ED Physician Doc 

ED Nursing Doc (last)
	Light Green

	5


	Consultations
	Consultation

Cancer Staging Form
	Light Blue

	6


	Progress Notes
	(In chronological order) -- Admit Note, daily physician progress notes, Case Management, Nutrition Assessment, Conscious Sedation Progress Note
	Light Amber

	7


	Report of Operation
	Preop Check List (top of procedural papers; last date forward)

Preanesthesia Assessment

Anesthesia Record, Surgery reports

Perioperative Nursing Record

Holding Room Record


	Dark Green











Chart Standardization
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