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I.  PURPOSE
The [ Insert your institution name here ] (Medical Center) is committed to the safety and well being of all employees, patients, physicians, visitors, volunteers, and contract personnel.

Smoking and exposure to second-hand smoke have been determined by the Surgeon General to be hazardous to one's health and has been linked to lung cancer, cardiovascular disease, debilitating respiratory disease as well as increased personal illness. Also, the use of smoking materials constitutes an ongoing fire hazard to the environment.

II.  SCOPE
This policy applies to all employees whether full-time, part-time, or per diem at the Medical Center.

III.  POLICY
The Medical Center provides a smoke-free environment to all employees, patients, physicians, and visitors on both campuses. Public smoking areas have been designated outside of the hospital buildings where smoking will not create a nuisance or secondary smoke hazard to individuals and/or the environment.

IV.  PROCEDURE
General Guidelines:

The following guidelines have been developed in order to assist members of the community to maintain a smoke-free environment.

1. Smoking is considered to be possession of a lighted cigarette, cigar, pipe, or the use of any other tobacco product.

2. Smoking material must be extinguished after use and deposited in a sand urn or ashtray. Under no circumstances may smoking materials be thrown on the grounds, sidewalks, the floor, in wastebaskets or in planted areas.

3. Employees, physicians, visitors, volunteers, and contract personnel may smoke only in designated areas. 

4. Employees may smoke or use tobacco products only during designated breaks as approved by their supervisor.

5. Smoking is not allowed in any interior area of any building on the campus, unless specifically designated in the policy as a smoking area.

6. Smoking is not allowed in any exterior location such as parking lots, walkways, unless specifically designated in the policy as a smoking area.

7. Smoking is not allowed in vehicles owned by the Medical Center.

Designated smoking areas on each campus:

	Main Medical Center
	Ancillary Areas
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	[ Insert your institution information here ]

	
	

	
	

	
	

	
	

	
	


Exceptions:

1. Acute care in-patients are only permitted to smoke if the patient's physician has written an order in the patient's medical record stating that the patient meets the following criteria:

· The physician has determined that denying smoking will be detrimental to, or interfere with, the patient's treatment, and

· The patient meets one or more of the following exception criteria approved by the hospital's Medical Staff:

· Patients with serious chronic mental illness

· Forensic psychiatry patients

· Addiction treatment patients

· Terminally ill patients

2. If patients meet the approved criteria for smoking, the following actions commence:

· The physician counsels the patient as to the risk of smoking.

· The patient is provided with educational materials and options for smoking cessation activities. (Consumer Guide booklet from the U.S. Department of Health and Human Services titled You Can Quit Smoking in English and Spanish)

· The patient signs the consent form that notes the physician has counseled the patient about the risks of smoking and releases the physician and the hospital from any liability (See Appendix A)

· Under extreme circumstances and after all other options are exhausted, non-ambulatory patients will be allowed to smoke in a negative pressure rooms under the close supervision of a private attendant or family member. This step will require approval from the Nursing Director and Safety Officer.

3. Additional requirements:

· Smoking materials belonging to the patient are labeled with the patient's name and kept at the Nurse's Station.

· While smoking, the patient is monitored by a volunteer, family member, private attendant, or hospital staff until the cigarette is completely extinguished.

· Geriatric psychiatry patients:

· The times allowed for smoking are specific, limited and enforced. Time limit is for 15 minutes after each meal and in the evening after activities have concluded/before retiring for the evening.

· Smoking outside the building by geriatric psychiatry patients will be permitted for all individuals who can safely do so. Otherwise, these patients will be allowed to smoke in a designated room within their unit equipped with negative airflow and observation capabilities.

· Neuroscience Unit patients :

· The times allowed for smoking are specific, limited and enforced.

· During designated times, patients will be allowed to smoke in the Smoking Lounge provided in the unit, which is equipped with negative air flow and observation capabilities. For those Addiction Treatment patients in the smoking protocol:

· For Addiction Treatment patients in the smoking protocol:

· A copy of the smoking schedule is posted on the patient's bulletin board.

· Two cigarettes are given to each patient before leaving unit.

· A hospital staff member escorts the patient to a designated smoking area and supervises them for 15 minutes during each smoking break.

· Any unused cigarettes are given back to the staff.

· When going to a community AAINA meeting, patients are allowed to carry a pack of cigarettes with them, which is to be returned to the staff upon return to the unit.

4. Responsibilities

· Human Resources/Nurse Recruitment informs employment applicants of the Smoke Free policy during the application process.

· Employee Health provides employees with educational material on the harmful effects of tobacco and the benefits of cessation during the pre-employment physical.

· Department leaders ensure compliance with the Smoke-Free policy throughout the Medical Center. Employees who fail to comply with this policy will be disciplined as follows:

First offense 

-
3 day suspension without pay

Second offense
-
Termination

· It is the responsibility of each employee to enforce this policy including reminding employees and others of it when violations are observed. If you see a person smoking in a non-designated area you may:

· Politely attempt compliance by stating the Smoke-Free Environment Policy

· If non-compliance continues, report the individual to your immediate supervisor, Department Leader, or call Security for further action.

5. Clinical Departments will inform all patients that smoking is prohibited within the facility. This information is communicated to patients upon registration and also during the admission assessment phase.

APPENDIX A

ORDER SHEET / WAIVER FOR INPATIENT SMOKING

	
	
	

	Patient Name
	
	Medical Record


The Surgeon General has reported that tobacco smoking is hazardous to one's health. Tobacco smoking has been strongly linked to heart disease, lung cancer, emphysema, and many other fatal and disabling illnesses. Consistent with our mission as a health care institution, smoking by our patient population is prohibited.

Under certain unusual circumstances, such as terminal, irreversible illness, or when nicotine withdrawal poses a significant threat or obstacle to treatment, an inpatient may smoke after he has the explicit written order of his/her physician. This exception also requires that a private attendant or family member accompany the patient to a designated smoking area outside the building. Addiction Treatment and geriatric psychiatry patients do not require the company of a family member or attendant as they must be accompanied or closely monitored by a staff member.

Having read the above information concerning the risks of smoking and the hospital smoking policy, I hereby request that an exception to the policy be made for me. If required to, I agree to provide an attendant to stay with me while smoking. I have been given educational material and options available regarding smoking cessation activities.

	
	
	

	Patient’s Signature
	
	Date


After receiving this request and having reviewed the patient's situation, it has been decided to make an exception to the hospital smoking policy for the above named patient. While an exception to the smoking policy has been made for this patient, the hospital and staff in no way agree with or support smoking.

	
	
	

	Physician’s Signature
	
	Date


	
	
	

	Physician’s Name (please print)
	
	


	
	
	

	Witness Signature
	
	Date
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